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Request Original Transcripts for LLM Matriculants

Identifying LLM Matriculants

LLM programs can use ACES? to submit requests for the original transcripts of applicants who used the
LSAC LLM Credential Assembly Service (LLMCAS). The LLM Original Transcripts Requested report and
condition will generate a list of the applicants who have matriculated at a school.

1. From the Reports tab, select All.
2. From the Style field, select LSAC.
3. Click the LLM Original Transcripts Requested report and condition.
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o LLM Weekly Admit Report 0272372018 31 Yes .
o LSAC Commitments Test 06/25/2009 3 No .
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4. Edit the condition to identify your school’'s matriculants.

(Report

~Conditions
ﬂ Condition Name Last User Last Run Date Egznt Created By Ask
€ LU Application Complete Fall 11/092017 9 Mo
o LLM Application Complete Spring 11/09r2017 2 Mo
o LLM Deny Fall Mi27R2m7 G Mo
o LLM Deny Spring 1112772017 3 Mo
€D L Original Transcripts Requested 0211212016 4 Mo
o LLM Report Request 12182013 1 Mo
€ LLM Weekly Admit Report 02/232018 3 Yes
€D LSAC Commitments Test 08/25/2000 3 Mo
o LSAC Final Transcript Q327207 4 Yes
D L3AC re request 1212272016 167 Yes
Condition

(Add |[ Edit |[ Copy |[Delete | [ History |

Il

(Add FEGRY Copy ) (Delete)

The filter in the condition will default to “export decision = matriculated.” The condition does not
need to be modified if your export decision is associated with the decision code “matriculated.”

5. The output type is Save Condition Association. Select Run Report to associate the report with the
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Submitting Transcript Requests

1. From the Data Submission tab, select LLM Transcript Request.

RECORD MANAGEMENT DATA SUBMISSION  FILE PROCESSING

Commitment Release
Matric Certification

LLM Applicant Overlap

—

LLM Trapscript Request
)

=

\1_-

2. The list of matriculants displays in a grid. You can sort the columns in the grid by selecting the header
row for the appropriate column. You can also click on the header row and drag a column to a different
location in the grid.

LLM Original Transcript Request
Status] Ready * |'Year{ 2018 v | Term Spring v | Export to Excel
[ Year Term |Application Name Account | LastName First Name DOB Type Current Status Decision] | Export Decision | Request Date  Transcript Applicant Status |
1 | 2018 |spring |Appication | ! ' i | L2 [Watriculated Spring  [ADMT | [atrculated ‘
2 | 2018 |Spring |Application L2 |Matriculated Spring ADMT Matriculated
3 | 2018 [spring |Appication | L2 |Matriculated Spring  [ADMT | [Watrculated |
(t:] Page |1 of 1 100 A View 1-3of 3
I Request Transcripts I

3. Use the Export to Excel button to generate a Microsoft Excel file. Select Request Transcripts after
verifying that the list of matriculants is accurate.

Transcript Request Dates

The dates when you can begin requesting transcripts are listed below. You should only submit one
request for all transcripts for each term.

Term Transcript Request Start Dates
Winter October 1 of previous calendar year
Spring October 1 of previous calendar year
Summer March 1 of current calendar year
Fall June 1 of current calendar year
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Tracking the Status of Requested Transcripts
1. From the Data Submission tab, select Request Transcripts.
2. Select the appropriate option in the Status drop-down menu and the appropriate year and term.

e Select Ready to submit transcript requests.
e The Transcript Applicant Status column provides detailed information about the submitted
transcript requests.

o The chevron icon will generate a legend which defines the values in the Transcript Applicant
Status field.

LLM Original Transcript Request

Status{ Processed ‘*‘t‘ead 2016 v |Terrn:| Fall v |
Heaady

Haquestad
Processing
Processed

pplication Mame Transcript Applicant Status

I Application | Deliversd

Tracking the Status of the Requested Transcripts in an Applicant Record
1. From the Search tab, select Applicants, then select All to locate the appropriate applicant file.

2. Select the Status tab in the applicant file to view the LLM transcript request status in the Completion
Status section.

Completion Status

Date Applied 111372017 Application Source: LSAC

Report Received:  11/13/2017 Report Requested:  11/13/2017

Prv. App?: Yes Conditional No

File Completed:
#| Resume # LORs #| Final Transcript
¥ Application Fee ¥ Application Signed ¥ Personal Statement Thesis Proposal
#! Transcripts ¥ TOEFL Waiver Requested Applied to other schools? Q2 start

Unofficial tran ¥ ITAES Misconduct
CAS Report Status: Paper / electronic reports have been generated LLM Transcript Request Status. Delivered
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